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










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TIMETABLE 

 
Pre-registration training year 2011-2012 




 




























 





 




















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DEADLINES & PENALTIES 
 


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

 

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

 
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

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1.  Introduction 



1.1  The importance of tutors 




















1.2  Aims for pre-registration training 








 



 



 





 



 






 

4 

 



 





 






 












• 
• 


• 


• 


• 


• 





1.3  A registered trainee of the Society 





• 




• 


• 
• 


• 
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1.4 Fitness to Practise
 






 
 

1.5 Tutor objectives






• 
• 
• 
• 
• 
• 


• 








1.6 Tutor Feedback 









1.7 Continuing Professional Development (CPD) 









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1.8 Recent Changes for pre-registration training 

 

• 



• 




• 



• 



• 




 


 


 
 




• 




• 





• 




• 




• 


• 






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2.  An overview of the pre-registration training year 












2.1  Attendance 















 

2.2  Appraisal, Performance Standards and Assessment 





• 
•  
 
Tutor appraisals 






Performance Standards 







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2.3 Compulsory training days 

 









 
 







2.4  Compulsory self-study courses 




• 
• 
• 
• 
• 





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2.5  NICPLD courses and additional learning opportunities 









 

2.6  Code of Ethics and A Guide to Legal Requirements 







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2.7  The Registration Examination




 

2.8  Registration 





 
 

2.9 Pre-registration training year 2011-2012 Timetable 





 





























 





  

















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









 













 






 






 

 


 



 


 




 

12 

3.  The pre-registration tutor and other contacts 














3.1  The pre-registration tutor 











3.2  Learning contract 







 
 

3.3  Interacting with your trainee 










Delegation of responsibilities 








 

 

13 











 
Relationship difficulties 






What should you do if you are concerned about your interaction with your trainee?   








 The Pre-registration Facilitator 

 






• 
• 


• 










Tackle difficulties early 




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


 













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4.  Training Methods 




(1)    Prescription Review 







(2)    Over the counter diary 




(3)     Patient diary 





(4)     Role play simulation 








(5)    Practice 






 (6)    Error log 












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4.1 Responding to symptoms mnemonic 











 





 



 





 



 













 





 






 








 

 

17 

4.2 Reference sources  
 







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5.  Tutor Appraisal and Declaration
 











5.1  Quarterly Appraisal Reports to the Pharmaceutical Society of 

Northern Ireland 











Appraisal forms 

























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


What grade is appropriate? 







5.2  Tutor Declaration 








• 




• 


• 


• 






Two placements declarations 










Unsatisfactory progress 




• 
• 


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• 


• 












Tutor unable to sign final declaration










 

5.3  Deadlines for submission of Appraisal Reports and Tutor 

Declaration(s) 







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6.  Performance Standards & Portfolio of Evidence  



6.1  Performance standards and competence 





























The portfolio 




• 
• 
• 
• 



Assessment of the portfolio 






Competence is having the necessary skills, knowledge and 

attitudes to undertake consistently the role of pharmacist  



 

22 

6.2  Achieving a Performance Standard
 





 
























 
The trainee has been given advice on how to proceed with this cycle as follows: 
 
1.  Reflection/identifying on learning & training needs 









• 

 
 
 


• 

 
 











 

 

Did I meet my 

learning needs?  

What else should  

I do? 

The action taken 

and what I have 

learned.  What 

didn’t I learn? 

What specific 

learning needs have 

I identified? 

What activities could I 

undertake to meet these 

learning needs? 
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


• 
 




• 
 


 
 



2. Planning 












3.  Action 





4.  Evaluation  


















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5.  Progression 












6.3  Preparing a portfolio 







 
What should go into the portfolio? 






Performance Standards Record Sheet 












Evidence of performance 




• 
• 
• 





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

















































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How much evidence? 














6.4  Submitting the Performance Standards Assessment 

Summary (PSAS) 







 
When to submit the PSAS 

• 


• 


• 


• 


• 





















 

 

27 

6.5  Submitting a portfolio 







6.6  Deadlines for submission of Performance Standards 

Assessment Summary and Portfolio 







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7.  Registration Examination






7.1  The syllabus   







7.2 Entry and re-entry to examinations 





7.3  Examination Format 


Background and philosophy 






Open Book Examination 








• 
• 


• 
• 
• 






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
• 
• 
• 
• 
• 
• 
• 







• 


• 


• 



Closed Book Examination 





• 
• 
• 


• 
• 




MCQ style 




Marking of the examination 










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7.4 Registration examination results 







7.5 Mock Examination Papers 





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8. Registering as a Pharmacist 








• 


• 


• 


• 





• 




• 



• 




• 



• 





 




8.1  Registration Process 
 







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 







 







 






 




 





 






 








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




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EXAMPLE 
Pre-registration learning contract 

 

This is an example of a Pre-registration learning contract to help clarify what is expected of 

trainee and tutor.  At the start of training it is recommended that tutor and trainee discuss this 

together. 

 

Part One – Tutor’s Undertaking 

 

I, (insert your name) make the following commitments to 

you, (insert trainee’s name) for the duration of your 

preregistration training with me. 

 

I will 

• Provide and arrange training that will enable you to develop all the skills, attitudes and 

knowledge defined by the Performance Standards 

• Work with you to identify your individual learning needs 

• Ensure that we both keep up-to-date with the Society’s requirements and endeavour at all 

times to meet them 

• Treat you in a manner that is conducive to your learning.  This will include: 

- Giving you the opportunity to contribute and put forward your views 

- Being approachable and providing help when asked or referring you to a more 

appropriate source of help 

- Setting targets for you through a process of negotiation with you 

- Explaining and repeating explanations as necessary 

- Challenging and questioning you to check your understanding 

- Encouraging and supporting you when you find situations challenging  

- Adapting plans as appropriate 

• Enable you to have access to off-job study days and training events, as appropriate 

• Inform, support and confer with others involved in your training 

• Set aside time to review your progress regularly, both informally and formally 

• Provide you with constructive and honest feedback to aid your development 

• Provide feedback on your progress to the Society at the set times and in the required 

manner 

• Assess you objectively – or arrange for others to do so – in all the Performance 

Standards specified by the Society based on a range of evidence which you provide to 

me and taking account of feedback from other people involved in your training 

• Identify and address my own learning needs in relation to being a tutor 

• Welcome feedback from you to help me develop my tutoring skills 

• Endeavour to ensure that, in my absence or when you are working elsewhere, a suitable 

person is available to support and guide you. 
 

 

Signature of tutor: Date:  
 

Signature of trainee: Date: 
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Part Two – Trainee’s Undertaking 

 

I, (insert your name) make the following commitments for the 

duration of my preregistration training while being tutored by    

(insert tutor’s name). 

 

I will 

• Adhere to the rules and regulations of the Society and the organisation I am working for 

• Acquaint myself with the learning outcomes required by the Society to register i.e. the 

Performance Standards and the registration Examination Syllabus 

• Take responsibility for my own learning and development by: 

- Participating fully in the development of my learning plans 

- Being pro-active in seeking learning opportunities, in work activities or whilst at 

training events or study days 

- Seeking solutions to problems without necessarily asking you, if the answer might be 

found elsewhere 

- Developing a portfolio of evidence for all the Performance Standards 

- Reflecting on my learning and experience 

- Identifying my further learning needs and developing targets for myself 

- Using the time you or other trainers spend with me to best advantage 

- Keeping to agreed deadlines 

• Respect and be prepared to learn from colleagues at all levels 

• Be a reliable and trustworthy member of your pharmacy team 

• Endeavour to contribute to the overall goals and work targets of the pharmacy team 

• Admit to not knowing, understanding or being comfortable if that is the case 

• Be honest in my interactions with you and other colleagues 

• Receive feedback and use it to help me to develop further 

• Provide constructive feedback to you, where this may help you to develop your skills as a 

tutor 

 

 

Signature of trainee: Date:   
 

 

Signature of tutor: Date:   
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REFERENCE SOURCES 

 

 

Essential Reference Sources 




 

 
 





Category A 















Category B 










 
 



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Additional Reference Sources 









































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PRE-REGISTRATION TRAINING 

 

APPRAISAL FORM – 13 WEEKS 

 

This appraisal form is to be completed and signed by the appointed pre-registration tutor at the 

end of the first 13 weeks of training and sent to the Pharmaceutical Society of Northern Ireland. A 

copy or duplicate should be retained by the tutor and trainee. 

 

Please print 
 

Trainee Name:  …………………………………………. 

 

 

Tutor Name:  ……………………………………………….. 

 

 

Name and Address of Training Premises:  ……………………………………………………………. 

 

     ……………………………………………………………… 

 

     ………………………………………………………………. 

 

 

Three month pre-registration experience to which this form relates: 
 
Commenced on:…………………………….  Completed on:………………………………… 

 

 

Each appraisal report should indicate the stage the trainee is at when the appraisal is undertaken 

compared with the standard they are expected to achieve at the end of the training year.    

 

A grade of 3, 4 or 5 will not be acceptable in the final appraisal and will be taken to indicate 

that further training is required before the trainee is eligible for registration. 

 

The appraisal can only relate to the experience gained so far. For example, if there has been little 

or no opportunity to communicate with patients before this appraisal, an appropriate comment 

should be made.  

 

THE GRADES TO BE GIVEN ARE AS FOLLOWS 

 

1 Excellent Has achieved the highest standard expected of a 

competent pharmacist and demonstrates this standard 

consistently  

2 Good Has achieved the required standard expected of a 

competent pharmacist and demonstrates this standard 

consistently 

3 Demonstrating progress, but 

not at standard for registration 

Has made progress but needs further practice/training in 

order to demonstrate the standard consistently 

 

4 Some progress Has made some progress but requires further 

training/development 

5 No progress Has failed to develop to the minimum standard acceptable 

  

NT Not Tested (must not be used 

in more that TWO categories) 

Has not had the opportunity to develop at this stage 
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Please complete each of the following sections 
 Grade  Comments 

Development of sense of 

professional responsibility 

 

 

 

  

Application of pharmaceutical 

knowledge in practice 

 

 

 

  

 

 

 

Attitude towards: 

(a)  Staff 

 

 

(b) Patients/general public 

 

 

 

 

 

 

 

 

 

 

 

 

Ability to communicate: 

 

(a) With patients 

 

 

(b) With colleagues 

  

 

 

(c)  With members of other 

professions 

 

 

 

 

 

Ability to accept and take 

authority 

 

 

 

  

TUTOR  Please comment below on the trainee’s overall progress so far: 
 

 

 

 

 

TUTOR  please tick to confirm: 
 I have discussed this report with my trainee  

 In our discussions, the main areas needing further attention have been identified       

 

 

Signature of tutor:………………………………………………..   Date:…………………….. 

 

TRAINEE  Please add any additional comments: 
 

 

 

 

TRAINEE  please tick to confirm: 
 I am aware of the main areas that need further attention  

 I will prepare/have prepared an action plan to tackle these areas  

 

 

Signature of trainee:………………………………………………..   Date:…………………….. 



Trainee Name (print):………………………………….  
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PRE-REGISTRATION TRAINING 

 

APPRAISAL FORM – 26 WEEKS 

 

This appraisal form is to be completed and signed by the appointed pre-registration tutor at the 

end of 26 weeks of training and sent to the Pharmaceutical Society of Northern Ireland. A copy or 

duplicate should be retained by the tutor and trainee. 

 

Please print 
 

Trainee Name:  …………………………………………. 

 

 

Tutor Name:  ……………………………………………….. 

 

 

Name and Address of Training Premises:  ……………………………………………………………. 

 

     ……………………………………………………………… 

 

     ………………………………………………………………. 

 

 

Three month pre-registration experience to which this form relates: 
 
Commenced on:…………………………….  Completed on:………………………………… 

 

 

Each appraisal report should indicate the stage the trainee is at when the appraisal is undertaken 

compared with the standard they are expected to achieve at the end of the training year.    

 

A grade of 3, 4 or 5 will not be acceptable in the final appraisal and will be taken to indicate 

that further training is required before the trainee is eligible for registration. 

 

The appraisal can only relate to the experience gained so far. For example, if there has been little 

or no opportunity to communicate with patients before this appraisal, an appropriate comment 

should be made.  

 

THE GRADES TO BE GIVEN ARE AS FOLLOWS 

 

1 Excellent Has achieved the highest standard expected of a 

competent pharmacist and demonstrates this standard 

consistently  

2 Good Has achieved the required standard expected of a 

competent pharmacist and demonstrates this standard 

consistently 

3 Demonstrating progress, but 

not at standard for registration 

Has made progress but needs further practice/training in 

order to demonstrate the standard consistently 

4 Some progress Has made some progress but requires further 

training/development 

5 No progress Has failed to develop to the minimum standard acceptable  
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Please complete each of the following sections 
 Grade  Comments 

Development of sense of 

professional responsibility 

 

 

 

  

Application of pharmaceutical 

knowledge in practice 

 

 

 

  

 

 

 

Attitude towards: 

(a)  Staff 

 

 

(b) Patients/general public 

 

 

 

 

 

 

 

 

 

 

 

 

Ability to communicate: 

 

(a) With patients 

 

 

(b) With colleagues 

  

 

 

(c)  With members of other 

professions 

 

 

 

 

 

Ability to accept and take 

authority 

 

 

 

  

TUTOR  Please comment below on the trainee’s overall progress so far: 
 

 

 

 

 

TUTOR  please tick to confirm: 
 I have discussed this report with my trainee  

 In our discussions, the main areas needing further attention have been identified       

 

 

Signature of tutor:………………………………………………..   Date:…………………….. 

 

TRAINEE  Please add any additional comments: 
 

 

 

 

TRAINEE  please tick to confirm: 
 I am aware of the main areas that need further attention  

 I will prepare/have prepared an action plan to tackle these areas  

 

 

Signature of trainee:………………………………………………..   Date:…………………….. 
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PRE-REGISTRATION TRAINING 

 

APPRAISAL FORM – 39 WEEKS 

 

This appraisal form is to be completed and signed by the appointed pre-registration tutor at the 

end of 39 weeks of training and sent to the Pharmaceutical Society of Northern Ireland. A copy or 

duplicate should be retained by the tutor and trainee. 

 

Please print 
 

Trainee Name:  …………………………………………. 

 

 

Tutor Name:  ……………………………………………….. 

 

 

Name and Address of Training Premises:  ……………………………………………………………. 

 

     ……………………………………………………………… 

 

     ………………………………………………………………. 

 

 

Three month pre-registration experience to which this form relates: 
 
Commenced on:…………………………….  Completed on:………………………………… 

 

 

Each appraisal report should indicate the stage the trainee is at when the appraisal is undertaken 

compared with the standard they are expected to achieve at the end of the training year.    

 

A grade of 3, 4 or 5 will not be acceptable in the final appraisal and will be taken to indicate 

that further training is required before the trainee is eligible for registration. 

 

THE GRADES TO BE GIVEN ARE AS FOLLOWS 

 

1 Excellent Has achieved the highest standard expected of a 

competent pharmacist and demonstrates this standard 

consistently  

2 Good Has achieved the required standard expected of a 

competent pharmacist and demonstrates this standard 

consistently 

3 Demonstrating progress, but 

not at standard for registration 

Has made progress but needs further practice/training in 

order to demonstrate the standard consistently 

4 Some progress Has made some progress but requires further 

training/development 

5 No progress Has failed to develop to the minimum standard acceptable  
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Please complete each of the following sections 
 Grade  Comments 

Development of sense of 

professional responsibility 

 

 

 

  

Application of pharmaceutical 

knowledge in practice 

 

 

 

  

 

 

 

Attitude towards: 

(a)  Staff 

 

 

(b) Patients/general public 

 

 

 

 

 

 

 

 

 

 

 

 

Ability to communicate: 

 

(a) With patients 

 

 

(b) With colleagues 

  

 

 

(c)  With members of other 

professions 

 

 

 

 

 

Ability to accept and take 

authority 

 

 

 

  

TUTOR  Please comment below on the trainee’s overall progress so far: 
 

 

 

 

 

TUTOR  please tick to confirm: 
 I have discussed this report with my trainee  

 In our discussions, the main areas needing further attention have been identified       

 

 

Signature of tutor:………………………………………………..   Date:…………………….. 

 

TRAINEE  Please add any additional comments: 
 

 

 

 

TRAINEE  please tick to confirm: 
 I am aware of the main areas that need further attention  

 I will prepare/have prepared an action plan to tackle these areas  

 

 

Signature of trainee:………………………………………………..   Date:…………………….. 
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PRE-REGISTRATION TRAINING 

 

APPRAISAL FORM – 52 WEEKS 

 

This appraisal form is to be completed and signed by the appointed pre-registration tutor at the 

end of 52 weeks of training and sent to the Pharmaceutical Society of Northern Ireland. A copy or 

duplicate should be retained by the tutor and trainee. 

 

Please print 
 

Trainee Name:  …………………………………………. 

 

 

Tutor Name:  ……………………………………………….. 

 

 

Name and Address of Training Premises:  ……………………………………………………………. 

 

     ……………………………………………………………… 

 

     ………………………………………………………………. 

 

 

Three month pre-registration experience to which this form relates: 
 
Commenced on:…………………………….  Completed on:………………………………… 

 

 

Each appraisal report should indicate the stage the trainee is at when the appraisal is undertaken 

compared with the standard they are expected to achieve at the end of the training year.    

 

A grade of 3, 4 or 5 will not be acceptable in this final appraisal and will be taken to indicate 

that further training is required before the trainee is eligible for registration. 

 

THE GRADES TO BE GIVEN ARE AS FOLLOWS 

 

1 Excellent Has achieved the highest standard expected of a 

competent pharmacist and demonstrates this standard 

consistently  

2 Good Has achieved the required standard expected of a 

competent pharmacist and demonstrates this standard 

consistently 

3 Demonstrating progress, but 

not at standard for registration 

Has made progress but needs further practice/training in 

order to demonstrate the standard consistently 

4 Some progress Has made some progress but requires further 

training/development 

5 No progress Has failed to develop to the minimum standard acceptable  

 

 

 

 

 

 

 



Trainee Name (print) :…………………………………. 
52 week appraisal form 

Appendix 3.4 
Page 2 of 2 

Please complete each of the following sections 
 Grade  Comments 

Development of sense of 

professional responsibility 

 

 

 

  

Application of pharmaceutical 

knowledge in practice 

 

 

 

  

 

 

 

Attitude towards: 

(a)  Staff 

 

 

(b) Patients/general public 

 

 

 

 

 

 

 

 

 

 

 

 

Ability to communicate: 

 

(a) With patients 

 

 

(b) With colleagues 

  

 

 

(c)  With members of other 

professions 

 

 

 

 

 

Ability to accept and take 

authority 

 

 

 

  

TUTOR  Please comment below on the trainee’s overall progress so far: 
 

 

 

 

 

TUTOR  please tick to confirm: 
 I have discussed this report with my trainee  

 In our discussions, the main areas needing further attention have been identified       

 

 

Signature of tutor:………………………………………………..   Date:…………………….. 

 

TRAINEE  Please add any additional comments: 
 

 

 

 

TRAINEE  please tick to confirm: 
 I am aware of the main areas that need further attention  

 I will prepare/have prepared an action plan to tackle these areas  

 

 

Signature of trainee:………………………………………………..   Date:…………………….. 
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PRE-REGISTRATION TRAINING 

 

DECLARATION 

 

 

PRE-REGISTRATION TRAINEE'S NAME IN FULL (Please print) 
 

…………………………………………………………………………………………………………. 

 

TO:      THE REGISTRAR 

  PHARMACEUTICAL SOCIETY OF NORTHERN IRELAND 

 

I (Tutor’s name in full, Please print)   
 

………………………………………………………………………………. 

 

Being the Tutor for the Pre-registration Experience undertaken at the following 

establishment (s) 

 

............................................................................................................................................... 

 

…………………………………………………………………………………………………………. 

 

HEREBY DECLARE THAT 

 

(Trainee’s name in full)...................................................................................................... 

 

of (Address)……………………………………………………………………………………… 

 

…………………………………………………………………………………………………….. 

 

 



 


 



      


 


 


 

DATE..........................................   TUTOR'S SIGNATURE…………………………………... 
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PRE-REGISTRATION TRAINING 

 

DECLARATION 

 

 

PRE-REGISTRATION TRAINEE'S NAME IN FULL (Please print) 
 

…………………………………………………………………………………………………………. 

 

TO:      THE REGISTRAR 

  PHARMACEUTICAL SOCIETY OF NORTHERN IRELAND 

 

I (Tutor’s name in full, Please print)   
 

………………………………………………………………………………. 

 

Being the Tutor for the Pre-registration Experience undertaken at the following 

establishment (s) 

 

............................................................................................................................................... 

 

…………………………………………………………………………………………………………. 

 

HEREBY DECLARE THAT 

 

(Trainee’s name in full)...................................................................................................... 

 

of (Address)……………………………………………………………………………………… 

 

…………………………………………………………………………………………………….. 

 

 



 


 



      


 


 


 

DATE..........................................   TUTOR'S SIGNATURE…………………………………... 
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Registration Examination Syllabus for the 2012 Registration Examinations of the Pharmaceutical Society of 

Northern Ireland  

 

 

This syllabus has been produced by the Pharmaceutical Society of Northern Ireland to provide pre-registration students and 

their tutors with information about which aspects of pharmacy practice will be examined. 

 

 

 

Section 1  

 

Professional and Legal Practice 

 

 

1  Pharmaceutical Society of 

Northern Ireland and other  

pharmaceutical bodies 

 
 
 
You must be able to demonstrate an understanding of: 

 

1.1  Pharmaceutical Society of 

Northern Ireland 

 

 

• It’s structure, functions and responsibilities 

1.2  Structure and function of 

other pharmaceutical 

organisations 

• For  example, Pharmaceutical Contractors Committee (PCC.), Ulster Chemists 

Association (UCA.), National Pharmaceutical Association (NPA), Northern 

Ireland Centre for Pharmacy Learning and Development (NICPLD) and Guild of 

Healthcare Pharmacists 

1.3  Structure and function of 

other healthcare regulatory 

organisations 

• For example, Council for Healthcare Products Regulatory Excellence (CHRE), 

Medicines and Healthcare Regulatory Agency (MHRA), General 

Pharmaceutical Council (GPhC) and Regulation and Quality Improvement 

Authority (RQIA) 

 
 
 

2  Professional ethics 

 

 

You should be knowledgeable of all aspects of ethics relating to professional practice 

covered in the Code of Ethics, Professional Standards and Guidance Documents, A 

Guide to Legal Requirements and the Medicines, Ethics and Practice guide 

 

2.1  Code of Ethics • The concepts of ethical decision making, liability, accountability and 

professional responsibility 

 • The standards of professional performance 

 • Principles and obligations 

 • The standards of good professional practice 

2.2  Clinical governance • The purpose and principles of clinical governance 

 • The application of clinical governance in pharmacy practice 

2.3  Continuing Professional 

Development (CPD) in 

pharmacy 

 

• The meaning of lifelong learning 

 • The meaning and principles of CPD 

 • The Northern Ireland system for undertaking and recording professional 

development 

2.4  Principles of audit • The purpose and process of audit and its application in improving practice 

• Guidelines and Audit Implementation Network (GAIN) 

2.5  Roles and training 

requirements for pharmacy 

support staff 

 

• The roles commonly undertaken by healthcare staff in support of pharmacy 

services 

 • The training and/or qualifications required for such roles 
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3  Legal aspects of providing a 

pharmaceutical service 

 

 

The application of legislation included in the Medicines Act 1968, Misuse of Drugs 

Act and Regulations, Poisons Order 1976, and other relevant legislation. 

You must be able to demonstrate an understanding of: 

 

3.1  Sale and supply of 

medicines and poisons 

• The legal requirements for the sale and supply of medicines and controlled drugs 

from pharmacies including the conditions applied to emergency supplies of 

prescription only medicines 

 
• The legal requirements for the sale and supply of poisons, chemical reagents 

and spirits from pharmacies 

 • The requirements for the labelling and packaging of all the above substances 

 
• The requirements for the supply of supplementary information for all the above 

substances 

 • The requirements for dealing with medicines returned to a pharmacy 

 

• Patient Group Directions 

• Non-medical prescribing 

• Handling of EEA prescriptions 

3.2  Health and safety at work 

 

• The responsibilities of employers and staff to ensure the safety of everyone on 

the premises and the legislation affecting this duty 

 • Health & Safety at Work Act 

 • Control of Substances Hazardous to Health (COSHH) regulations 

 • The principles of risk assessment and management 

3.3  Safe systems of work 

 

• Safe systems of work, recognising potential hazards and areas for error, in 

relation to: dispensing, sale and supply of poisons and chemicals, counter sales 

of medicines and diagnostic testing 

3.4  Consumer protection • How relevant legislation protects the consumer of pharmaceutical services and 

how the pharmacist can practise within these controls 

 • Trade Description Act 

 • Data Protection Act 

 • Medicines and Healthcare products Regulatory Agency (MHRA) 

3.5  Data protection and health 

records 

• Aspects of legislation that pertain to the keeping and disclosure of data on 

computer and other recording systems 

3.6  Environmental protection • Aspects of legislation that pertain to the safe disposal of special and controlled 

waste from the pharmacy 

 

3.7  Disability Discrimination 

Act 

 

• Access to premises and pharmacy services 

3.8  The Health & Personal 

Social Services Northern 

Ireland 

• HPSS Authorities/Board 

The role of the various authorities: 

Department of Health, Social Services and Public Safety, 

Health and Social Care Board, 

Public Health Agency, 

Business Services Organisation (BSO) 

 • Pharmaceutical officers within the HPSS 

 • The HPSS, the Department of Health & the Government 

 • The evaluation of recent government policy, its impact on health care, and the 

implications for the profession 

3.9  Conditions for operating a 

registered pharmacy 

• The requirements to register a pharmacy 

 • The role of the superintendent pharmacist 

 • The role of the responsible pharmacist 

 • The role of the accountable officer and designated bodies 

 • Community Pharmacy Premises Standards 
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Section 2  

 

 

Clinical and Pharmaceutical Practice 

 

1 The basis of responding to 

symptoms including the 

major categories of 

symptoms and the 

appropriate responses for a 

pharmacist 

 

1.1  Questioning • How to construct an appropriate interview with a person seeking advice 

1.2  Differentiation of 

symptoms, advice and 

referral 

Knowledge of major and minor diseases which will allow them to know from the 

symptoms presented and/or elicited when they can treat or when they must refer to a 

doctor. 

The knowledge base for this objective includes: 

 • Symptoms of minor and major diseases 

 • Relationship between symptoms and diseases 

 • Epidemiology 

 • Aetiology 

 • Prognosis, severity and when to refer 

 • When a pharmacist can treat 

 • Therapeutics and pharmaceutics of OTC medicines including: indications, doses, 

dosage forms, contraindications, adverse effects, interactions with prescribed 

medicines, OTC and home remedies 

 
 
2 Pharmacological and 

therapeutic aspects of the 

provision of a pharmaceutical 

service 

 

2.1  Reading and interpreting 

prescriptions 

• The analysis of prescriptions to ensure that treatment is appropriate and 

consistent with the knowledge that the pharmacist has or is available to them of 

the patient’s condition.  The ability to identify appropriate dosage levels when 

interpreting prescriptions, including those for at risk-groups. 

2.2  Therapeutic knowledge 

base 

• The therapeutic usage of drugs and preparations used in the treatment of 

diseases 

2.3  Drug action, absorption, 

distribution, metabolism 

and elimination 

• The interpretation and evaluation of data on the mechanism of drug action, 

absorption, distribution, metabolism and elimination 

2.4  Drug interactions • The interpretation of potential drug-drug and drug-food interactions to assess the 

likelihood of interactions, their risk and management 

2.5  Adverse drug reactions 

and side effects 

• Adverse drug reactions and side-effects; the mechanisms and predisposing 

factors, the recognition of reactions, the acceptable level of risk, the reduction of 

risk and the reporting systems 

2.6  Contra-indications • The circumstances in which commonly prescribed and purchased medicines are 

contra-indicated 
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3 The use of reference books 

and other information 

sources in the practice of 

pharmacy 

The pre-registration student must have a working knowledge of the specified editions 

of the texts permitted in the Open Book Examination 

 

3.1  Reference sources • British National Formulary 

 • British National Formulary for Children 

 • Medicines Ethics and Practice 

 • The Drug Tariff (N Ireland) 

 • A guide to the Legal aspects of medicines 

 In addition the student should be familiar with 

 • Martindale – the Extra Pharmacopoeia 

 • The Code of Ethics 

 • General Legal Requirements – A guide for Pharmacists in Northern Ireland 

 • Professional Standards and Guidance 

 • Summary of Product Characteristics (SPCs) for drugs Medicines Compendium 

 • Diluent Directories 

 • Patient Care in Community Practice (RJ Harman) 

 • Pharmaceutical Journal 

 • Pharmacy Law and Ethics (Dale & Appelbe) 

 • Handbook of Pharmacy Healthcare (RJ Harman and P Mason) 

 • Community Pharmacy (P Rutter) 

3.2  Regional Medicines 

Information centres 

• The functions and specialist applications of Regional Medicines Information 

Centres 

 
 

4 Aspects of a pharmaceutical 

care 

 

 

4.1  Advice to patients, carers 

and the public 

• Queries that arise when a prescription is presented 

 • Labelling of each prescription appropriately with normal cautionary and advisory 

labels 

 • Warning cards 

 • The use of an appropriate style of communication for advising clients (including 

those for whom English is not their first language) about medicines and 

educating them about health 

4.2  Advice to doctors and 

other healthcare 

professionals 

• The use of an appropriate style of communication for advising doctors and other 

health care professionals about medicines 

 • When it is appropriate to contact a prescriber and the best manner in which to 

make contact 

  

4.3 Health promotion • Health promotion in the context of pharmacy practice 

 • Recommendations for key health parameters 

 • The basis of health improvement programmes 

 • Environmental, social, lifestyle and dietary factors that influence health 

 • Influence of behavioural change on health promotion activities 

 • Concepts of health and disease based on public health model 

 • Health screening as a basis for health promotion 

4.4 Emergency measures • The provision of advice and/or first aid in response to a request for or need for 

help in emergency 

 • Referral to hospital, GP or poisons centres 

4.5 Counselling requirements • Circumstances or situations in which patients or other clients require information 

 • The nature of that information and the most appropriate way to provide it to the 

individual 

4.6  Optimising use of 

medicines 

• The purpose and principles of medicines management and pharmaceutical care 
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4.7 Interpretation of test results • The normal ranges for blood pressure and key blood components 

 • The normal ranges for therapeutic blood levels of drugs with a narrow therapeutic 

index 

 • The normal ranges for key parameters of bodily function 

 • The implications of figures outside these ranges
 
 

5 Systems and Procedures 

 

 

5.1  HPSS funding for 

pharmacy services 

• The Drug Tariff, why it is used and how 

• Core services and additional services 

• Pharmaceutical Clinical Effectiveness programme 

5.2  Prescribing guidelines, 

data and formularies 

• The purpose of prescribing guidelines and of data from pricing authorities 

 • The purpose of local formularies 

 • The sources of evidence used in the development of prescribing guidelines, data 

and formularies eg National Institute for Health and Clinical Excellence (NICE), 

Guidelines and Audit Implementation Network (GAIN) and Scottish 

Intercollegiate Guidelines Network (SIGN) 

5.3  Operating procedures in 

primary and secondary 

care 

• The reasons for standardising operating procedures in hospital and community 

pharmacies 

• Standard Operating Procedures (SOPs) required under the Responsible 

Pharmacist Regulations 

• Northern Ireland Medicines Governance Team policy/recommendations 

 • The main areas covered by such procedures / protocols 

5.4  Responding to adverse 

drug reactions 

• The correct actions to take in response to a client reporting an adverse drug 

reaction, including the national reporting scheme 

5.5  HPSS complaint procedure • The principles of the HPSS complaint procedure with reference to complaints 

about pharmaceutical service 

 • Individual pharmacy complaints procedure  

 
6 Pharmaceutical aspects of 

practice 

 

6.1  Calculation • Perform accurately all types of calculations relating to pharmacy practice 

6.2  Dilution • The correct procedures for the dilution of solid, semi-solid and liquid dosage 

forms, including selection of the correct diluent 

6.3  Formulation and 

preparation 

• How to develop a suitable formula for preparing extemporaneous products in 

community and hospital practice 

 • How to apply suitable methods and procedures for the preparation of sterile and 

non-sterile products in community and hospital practice 

6.4  Good dispensing practice • The principles and practices involved in ensuring an accurate and efficient 

dispensing process 

6.5  Special handling 

requirements 

• The additional precautions necessary when preparing and dispensing cytotoxic 

and other products requiring health and safety precautions 

6.6  Stability of dispensed 

preparations 

• The factors affecting the stability of medicinal products (including those 

dispensed extemporaneously) and the impact of these factors on storage and 

labelling 

 
7 The Principles of 

Procurement, Storage and 

Stock Control of Medicines 

 

7.1  Procurement • The principles for procurement of pharmacy stock 

7.2  Wholesaling • The role of wholesalers and purchasing agreements with wholesalers 

7.3  Storage • Appropriate storage conditions for all stock 

7.4  Stock control • A working knowledge of the principles of stock control 

 • The assessment of stock levels and replenishment of stock from various sources 

 • The principles and methods for assuring the quality of pharmacy products and 

materials supplied to and from the pharmacy 
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PRE-REGISTRATION TRAINING 

REGISTRATION EXAMINATION ENTRY FORM 

 

I confirm that I ……………………………………………………..(Full Name, BLOCK CAPITALS) 

wish to enter the examination to register as a pharmaceutical chemist to be held 

on:…………………………….(date of examination) 

 

I enclose with this form 

• Two passport-size photographs (stapled to this form at its top left corner), each bearing on 

the reverse side the following hand-written declaration of the pre-registration tutor, “I certify 

that this is a true likeness of (trainee’s name)” and signed and dated by the pre-registration 

tutor. 

• Examination fee (check website for amount due) cheque payable to "Pharmaceutical 

Society of Northern Ireland" (PSNI)  Please note a late submission incurs a penalty fee 
(check website for amount) which should be included with the application. 

 

N.B. Your 39th week appraisal must be with the Society before you sit the examination. 
 

Please write in the space provided the following words in your normal handwriting  

 

”I have read, fully understand and agree to be bound by the regulations for the Society's 

registration examination” 

 

…………………………………………………………………………………………………………. 

 

………………………………………………………………………………………………………….. 

 

Signed:……………………………………… 

 

DECLARATION BY TUTOR 

 

I witness the above declaration by my trainee and confirm that: 

 

(Trainee’s FULL name, block capitals)............................................................................................... 

 

will have completed 45 weeks from the commencement date of his/her pre-registration training in 

accordance with the Regulations for pre-registration experience by ………………….…… (insert date) 

 

Signed:………………………………………………… 

 

FULL NAME:……………………………………………..… (BLOCK CAPITALS) 

 

Send this form and enclosures to the Pharmaceutical Society of Northern Ireland, 73 University Street, 

Belfast BT7 1HL (we advise that you send these by recorded delivery and keep safe your official record 

of posting for use, if necessary, as proof of dispatch).  In the space below please print the postal 

address where your ratified entry form and your examination number should be sent: 

………………….……………...................... 

…………………..………………………...…. 

………………..…………………….........…... 
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Pharmaceutical Society of Northern Ireland 

 

Pre-registration Training 

 

Registration Examination - candidates with disabilities 

 

 

Candidates, who, due to disability, wish to request adjustments to the registration 

examination, should make their request in writing to the Society before 31
st
 March for the 

June examination and 31
st
 July for the October examination. 

 

They should provide: 

 

• A description of the disability and how it affects them 

• Specific details of the adjustments requested 

 

The Society reserves the right to request corroborating (medical) evidence for any 

adjustment requested.  Please note, it is required in all cases when the requested 

adjustment is for additional time. 

 

Corroborating (medical) evidence required for additional time for the examination must: 

 

• Normally be from an appropriate registered medical practitioner, chartered 

educational psychologist or specifically trained specialist teacher 

• In the case of disabilities such as dyslexia, be dated after the applicant’s 16
th
 

birthday provided the evidence is still relevant 

• In the case of disabilities such as dyslexia justify the need for additional time and 

recommend the amount of additional time up to a maximum of 25% the expert 

believes should be applied.  This amount of time is designed to put the candidate 

on an equitable footing with other candidates taking into account the nature of the 

registration examination. 

 

It is the trainee’s responsibility to submit corroborating evidence  

 

Candidates who develop a disability shortly before the examination which may necessitate 

special arrangements should inform the Pre-registration Facilitator as soon as possible. 

 

The Education Committee of the Council of the Society will have the final decision on the 

adjustments requested by any trainee with regard to the registration examination. 



 

Appendix 8 

CHECKLIST OF ITEMS TO BE SUBMITTED BY PRE-REGISTRATION TRAINEE IN SUPPORT OF 

AN APPLICATION TO REGISTER IN 2012 

 

PRINT IN BLOCK CAPITALS:          Surname of Trainee: ………………………………….……………       

 

First Names of Trainee:…………………………………………….  Title of Trainee:……………………… 

 

1.  The following documentation must be RECEIVED by the Society no earlier than the start 

of week 49 and no later than the end of week 50 of pre-registration training to ensure 

registration on the anticipated date.   

 

(TICK THE BOX TO INDICATE ITEM ENCLOSED) 

New Registrant Form (all parts completed and signed)  

Fee (check on website; penalties accumulated during year must be included)  

Appraisal 52 wk AND all grades MUST be 1 or 2  

52 Week Declaration  

Certificate generated from NICPLD website as evidence of course attendance/completion  

 

2.  The following documents must have been submitted as required during the training year 

 

(TICK THE BOX TO INDICATE ITEM ALREADY SUBMITTED) 

Appraisal 13 wk & copy of 13 week PSAS and log of evidence  

Appraisal 26 wk & copy of 26 week PSAS and log of evidence  

Appraisal 39 wk & copy of 39 week PSAS and log of evidence  

26 Week Declaration (if 6 months training in hospital)  

Portfolio (submitted as soon as it is completed and no later than end of week 50)  

Performance Standards Assessment Summary, all standards MUST be dated and initialled by 

tutor (placed at front of portfolio and submitted by deadline specified for portfolio) 

 

Degree certificate presented to office for authentication (& was submitted within two months of 

commencing training) 

 

 

3. NICPLD online certificate with evidence of having completed the following: 

 

(TICK THE BOX TO INDICATE COMPLETED/ATTENDED & ENCLOSE CERTIFICATE) 

Completed First Aid training  

Attended Law & Ethics (1 day)  

Completed Controlled Drugs – Striking a balance  

Completed Patient Medication Review and Records  

Completed Improving Medicines Safety  

Completed The Responsible Pharmacist  

Completed Minor Ailments  

 

4. Questionnaires on pre-registration training and tutor performance 

 

(TICK THE BOX TO INDICATE ITEM ENCLOSED) 

Review of Pre-registration Training   

Tutor Performance  

 
 
Signature of trainee:………………………………………………..    Date:………………………………. 
 
The portfolio can be collected from the office after the date of registration and will be destroyed if 
not collected one month after registration. 

For office 

use only 
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Pre-registration Tutor Performance Survey 2011 

 

The Pharmaceutical Society of Northern Ireland must ensure that pre-registration tutors have the ability to 

undertake effectively the important role of tutor. Please complete this questionnaire in relation to the 

performance of your tutor. Each tutor will receive an individualised report from the Society providing 

feedback on their performance as a tutor.  

 

If you had more than one tutor please complete a questionnaire for each tutor. 
 

On the left hand side is a sentence describing the behaviour of a highly skilled tutor and on the right hand 

side a sentence describing the behaviour of a less effective tutor. Please circle 1,2,3,4 or 5 which best 

reflects your opinion of your tutor’s skill or behaviour in the range of 1 (less effective tutor) to 5 (highly 

skilled tutor) 

 

Name of tutor: 

 

Duration of tutoring:  ---/---/2010 to  ---/---/2011 

PSNI Registration Number: 

 
 

HIGHLY SKILLED TUTOR 
YOUR  

GRADE 
LESS EFFECTIVE TUTOR 

Please comment if 

scoring less than 3 

1 A competent pharmacist, working to 

high professional and ethical 

standards, and providing an excellent 

role model for future pharmacists 

 

 

5    4   3    2    1 

A pharmacist whose behaviour is not 

consistent with membership of the 

profession as defined in the Code of 

Ethics 

 

2 A pharmacist who maintains a clear 

patient focus at all times and makes 

all decisions with patients’ needs 

paramount  

 

 

5    4   3    2    1 

A pharmacist who sometimes allows 

other issues to take her/his focus 

away from the needs of patients 

 

3 A pharmacist who keeps abreast of 

issues in pharmacy outside her/his 

own sphere of interest 

 

 

 

5    4   3    2    1 

A pharmacist who has a narrow 

perspective on pharmacy and 

related health issues:  concerned 

only with topics of immediate 

relevance to her/him 

 

4 A person who is continuing to 

develop:  who reflects on work 

processes and outcomes, evaluates 

her/his own performance and takes 

action to develop her/his expertise 

and knowledge 

 

 

5    4   3    2    1 

A person who is not developing:  

who relies on her/his existing 

knowledge and current competence, 

and does not seek to continually 

improve her/his own practice 

 

5 A person who communicates clearly, 

confidently and assertively and who 

makes no assumptions about the 

knowledge or understanding of others 

 

 

5    4   3    2    1 

A person who is sometimes 

aggressive or passive in 

communication or whose meaning 

tends to be unclear 

 

6 A person who treats all others 

consistently and with respect; who 

has realistic expectations of others, 

and is viewed by others as 

approachable and open-minded. 

 

 

5    4   3    2    1 

A person whose behaviour towards 

others is sometimes affected by 

stress or outside pressures and is 

unpredictable, making her/him 

difficult to approach 

 

7 A person who openly acknowledges 

the contribution of each member of 

the work team:  engenders an attitude 

of goal-sharing and common purpose 

amongst staff 

 

 

5    4   3    2    1 

A person whose behaviour can be 

divisive and who engenders a 

culture of blame and criticism 

 

8 A person who respects the roles and 

abilities of others in the team:  uses 

their knowledge and skills by effective 

delegation and inclusion 

 

 

5    4   3    2    1 A person who exerts power and 

does not delegate work to others 

when she could or seek their input, 

thereby increasing her/his own 

pressure and engendering 

frustration or lack of confidence in 

others 

 



 

Appendix 9 
Page 2 of 2 

 
9 A person who manages time well, 

prioritising effectively, honouring 

commitments to others and making 

her/his time available to staff 

 

 

5    4   3    2    1 

A person who has difficulty 

prioritising work and sometimes 

fails to meet commitments to 

others 

 

 

10 

 

A person who treats the development 

of team members as a priority, giving 

support and advice to assist them in 

their development 

 

 

5    4   3    2    1 

A person who treats staff 

development as a low priority or 

whose behaviour acts as a 

disincentive to development 

 

11 A person who empowers team 

members to take responsibility for their 

own learning, and who engages in 

discussion with the learner 

 

 

5    4   3    2    1 

A person who directs or imposes 

training and development:  does 

not involve the learner 

 

12 A person who sets aside time to plan 

training and who sets clear objectives 

with the learner’s input 

 

 

 

5    4   3    2    1 

A person who does not plan 

training and who does not set 

objectives with the learner, or who 

sets unclear objectives 

 

13 A person who uses a wide range of 

events as coaching opportunities and 

takes account of the needs and style 

of the learner 

 

 

5    4   3    2    1 

A person who often fails to use 

work events to focus the learning 

of the trainee and takes no 

account of the individual’s 

learning needs or style 

 

14 A person who encourages self 

appraisal and who regularly provides 

constructive and honest feedback 

 

 

5    4   3    2    1 

A person who provides feedback 

infrequently or reluctantly; whose 

feedback is negative, unclear or 

evasive, and/or who ‘delivers’ 

feedback with little or no input 

from the learner 

 

15 A person who allows the trainee plenty 

of opportunity to demonstrate 

competence 

 

 

5    4   3    2    1 

A person who controls others or 

who allows them to ‘drift along’; 

who is reluctant to allow the 

trainee to be involved in activities 

that could provide opportunity for 

developing and proving 

competence 

 

16 A person who is skilful at assessing 

evidence of competence from diverse 

sources 

 

 

 

5    4   3    2    1 

A person who often makes 

assumptions about the 

competence of others without 

appropriate or sufficient evidence 

 

 

17 A person who reviews progress 

regularly and positively 

 

 

5    4   3    2    1 

A person who reviews progress 

infrequently, reluctantly or 

negatively 

 

 

 
Any other relevant comments 

 

 

 

 

 

 

 

Thank you for completing this survey 



Change of Tutor 
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Change of Tutor during pre-registration training 



































Principles involved 






 



 





 



 
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 




Options 


 A replacement tutor who will be working full-time in the same premises as 

the trainee is proposed.   






 



 


 


 





 




 




 





 




 



 




 


 


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 



 




 





 




 






 



 








 






 






 

 A qualified tutor is available on the premises but is already tutoring a 

trainee








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
Action required 


 






 



 



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Appraisal Criteria 











  






  




  




 








  










  










  





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  







 









  











  





  




  




 








  








  






  

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


  






 








  










  








  






  






 







  










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

  








  





  







 










  










  










  






  


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



 








  






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PERFORMANCE STANDARDS 
 

 





 

 
 
 
 
 


 

 
 


 

 
 






Unit A Personal effectiveness 









• 


• 
• 
• 
• 



A1 Manage self  




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



 
 
 




 


 


 
 
 


 


 
 
 




A2 Manage work 







 
 





 


 
 




 
 




A3 Manage problems 




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

 

 
 


 

• 
•  
• 

 
 




A4 Demonstrate a commitment to quality 







 


 
 
 
 


 
 
 
 
 


 


A5 Demonstrate ongoing learning & development 







 
 
 


 

• 
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• 
• 
• 
• 
• 


 
 
 
 
 
 



Unit B Interpersonal skills 















B1 Communicate effectively 







 
 


 
 
 
 
 
 
 
        


 
 
 
          


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          


 
 
         




B2 Work effectively with others 


            
           

            



            


 
 


 
 
 


 
 
 
 
 
 


 


Unit C Medicines and health 










• 


• 




• 
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





• 
• 


• 
• 
• 
• 
• 


• 


C1 Manage the dispensing process 









 
 


 
 


 
 

• 
• 
• 
• 
• 
• 


• 
• 


• 
• 
• 

 
 


 
 
 
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 


 
 


 
 




 


 
 






 
 


 


C2 Provide additional clinical and pharmaceutical services  







 


 
 








 


 


 


 




 
 
 
 
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 
 
 


 


 




 


 


 


 


 
 


  
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PERFORMANCE STANDARD RECORD SHEET 
 

Trainee Name………………………………………………………       Date………………………… 

 

Record Sheet Number:……………..  

 

Performance Standards Claimed   (You should specify the MAIN performance standards 
highlighted by this activity which reflects the QUALITY of the evidence presented) 
 
 
 
 
Evidence (tick as appropriate): 
 

 Additional evidence in portfolio to supplement tutor/designated other observation  

 

 Evidence provided in portfolio - performance standard not observed 

 

 Observation of performance by tutor - no additional evidence 

 

 Observation of performance by designated other person - no additional evidence 

 

 

 

REFLECTION (Identification of training needs) 

 

 

 

 

 

 

 

 

 

 

 

 

PLANNING 

 

 

 

 

 

 

 

 

 

 

 

 

 

ACTION (Description of event/situation) 
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EVALUATION (self-evaluation of learning) 

 

 

 

 

 

 

 

 

 

 

 

 I assessed the trainee in the performance standards claimed and declare that an 

appropriate standard was achieved: 

 

Signed:……………………………………… Designation if not pre-reg tutor.......................... 

 

Date:…………………………….. 

 

 

Comments of tutor/designated other: 

 

 

 

 

 

 

 

 

 

 

List Additional Evidence documents relating to this record sheet below: 
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PERFORMANCE STANDARDS ASSESSMENT SUMMARY 
 

 

Trainee name…………………………………………………. 

 

Tutor name……………………………………………………. 

 

ONLY MAKE ENTRIES ONCE THE PERFORMANCE STANDARD HAS BEEN COMPLETED.   

 

A COPY of this should be sent to the Pharmaceutical Society each quarter with the 

Appraisal form.  Over the year this will be a cumulative record of Performance Standards 

achieved.   

 

When you have finished your training this form must be completed, signed off and 

submitted with your Portfolio. 

 

Performance 

Standard 

Date 

Completed 

Initials of 

tutor 
 Performance 

Standard 

Date 

Completed 

Initials of 

tutor 

A1.1    A4.1   

A1.2    A4.2   

A1.3    A4.3   

A1.4    A4.4   

A1.5    A4.5   

A1.6    A4.6   

A1.7    A4.7   

A1.8    A4.8   

A2.1    A5.1   

A2.2    A5.2   

A2.3    A5.3   

A2.4    A5.4   

A3.1    A5.5   

A3.2    A5.6   

A3.3    A5.7   

A3.4       

A3.5       
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Performance 

Standard 

Date 

Completed 

Initials of 

tutor 

 Performance 

Standard 

Date 

Completed 

Initials of 

tutor 

B1.1    C1.1   

B1.2    C1.2   

B1.3    C1.3   

B1.4    C1.4   

B1.5    C1.5   

B1.6    C1.6   

B1.7    C1.7   

B1.8    C1.8   

B1.9    C1.9   

B1.10    C1.10   

B1.11    C1.11   

B1.12    C1.12   

B2.1    C2.1   

B2.2    C2.2   

B2.3    C2.3   

B2.4    C2.4   

B2.5    C2.5   

B2.6    C2.6   

B2.7    C2.7   

B2.8    C2.8   

B2.9    C2.9   

    C2.10   

    C2.11   













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SWOT ANALYSIS 


































































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PERFORMANCE STANDARDS 

IDENTIFYING LEARNING NEEDS AND FORWARD PLANNING  
 

 

START OF TRAINING 

 

 

Trainee name…………………………………………………. 

 

Tutor name……………………………………………………. 

 

 

Summary of my initial discussions with my tutor: 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 
 
 
Learning needs identified: 
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Plan for the year ahead: 
(continue on additional sheets if required) 
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PERFORMANCE STANDARDS 

IDENTIFYING LEARNING NEEDS AND FORWARD PLANNING  
 

 

13 WEEKS 

 

 

Trainee name…………………………………………………. 

 

Tutor name……………………………………………………. 

 

 

Summary of my discussions with my tutor at my 13 week review: 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 
 
 
Learning needs identified: 
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Plan for the year ahead: 
(continue on additional sheets if required) 
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PERFORMANCE STANDARDS 

IDENTIFYING LEARNING NEEDS AND FORWARD PLANNING  
 

 

26 WEEKS 

 

 

Trainee name…………………………………………………. 

 

Tutor name……………………………………………………. 

 

 

Summary of my discussions with my tutor at my 26 week review: 
(If you are changing tutors, complete this page of the form and show it to the second tutor at your 

intitial interview with her) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 
 
 
Learning needs identified: 
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Plan for the next 6 months: 
If you have changed tutors at 6 months, use this form to plan the next 6 months with the second 

tutor) 

 
(continue on additional sheets if required) 
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PERFORMANCE STANDARDS 

IDENTIFYING LEARNING NEEDS AND FORWARD PLANNING  
 

 

39 WEEKS 

 

 

Trainee name…………………………………………………. 

 

Tutor name……………………………………………………. 

 

 

Summary of my discussions with my tutor at my 39 week review: 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 
 
 
Learning needs identified: 
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Plan for the last 13 weeks of training: 
(continue on additional sheets if required) 
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PERFORMANCE STANDARDS 

LOG OF EVIDENCE 
 

 

Trainee name:……………………………………………….     

 

This log is intended to help you and your tutor keep track of your progress.  Keep it with your 

portfolio. 

 

A COPY of this should be sent to the Pharmaceutical Society each quarter with the 

copy of the Performance  Standards Assessment Summary 

 

Enter the Record Sheet Number relating to the evidence for completing a performance 

standard.  Three records may be sufficient or your tutor may request additional evidence. 

 

Performance  

Standard 

Insert the appropriate Record Sheet Number  Tick to indicate 

tutor assessed 

as complete 

 Evidence 1 Evidence 2 Evidence 3 Evidence 4 Evidence 5  

A1.1       

A1.2       

A1.3       

A1.4       

A1.5       

A1.6       

A1.7       

A1.8       

A2.1       

A2.2       

A2.3       

A2.4       

A3.1       

A3.2       

A3.3       

A3.4       

A3.5       

A4.1       

A4.2       
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A4.3       

A4.4       

A4.5       

A4.6       

A4.7       

A4.8  Only one  

 

piece of evidence needed for this 

A5.1       

A5.2       

A5.3       

A5.4       

A5.5       

A5.6       

A5.7       

B1.1       

B1.2       

B1.3       

B1.4       

B1.5       

B1.6       

B1.7       

B1.8       

B1.9       

B1.10       

B1.11       

B1.12       

B2.1       

B2.2       

B2.3       

B2.4       
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B2.5       

B2.6       

B2.7       

B2.8       

B2.9       

C1.1       

C1.2       

C1.3       

C1.4       

C1.5       

C1.6       

C1.7       

C1.8       

C1.9       

C1.10       

C1.11       

C1.12       

C2.1       

C2.2       

C2.3       

C2.4       

C2.5       

C2.6       

C2.7       

C2.8       

C2.9       

C2.10       

C2.11       

 


